Speak up! | Preparing a speech

Spoken presentation preparation
	Title:

Speaker:

	Do I:
	( (
	Comment/notes/evaluation

	have an attention grabbing introduction?
	
	

	state a clear position and thesis?
	
	

	use modal words to indicate certainty (possibility or probability, obligation or permission)?
	
	

	have a clear introduction, body and conclusion?
	
	

	sequence information logically?
	
	

	use transition markers to guide the listeners between sections?
	
	

	demonstrate knowledge of my subject matter?
	
	

	use examples and evidence to support my content?
	
	

	use SAE?
	
	

	select appropriate vocabulary, information and examples for my audience and purpose?
	
	

	Have I:
	( (
	Comment/note/evaluation

	planned and practised using effective verbal communication skills? 
(emphasis, fluency, intonation, pace, pauses, pitch, projection and/or pronunciation)
	
	

	planned and practised using language devices for effect? 
(alliteration, assonance, imagery, metaphor, onomatopoeia, personification, repetition, rhetorical questions, similes)
	
	

	planned and practised using vocabulary for effect? (exaggerated, emotive, evaluative, persuasive, exclusive, inclusive and/or precise)
	
	

	planned and practised maintaining eye contact with the audience?
	
	

	planned and practised using nonverbal communication skills effectively?

(posture, facial expression, gestures and/or movement)
	
	

	planned visual aids to enhance my presentation?
	
	

	Evaluation: before
Comment on how engaging, interesting and informative you think your talk will be. Provide evidence to support your evaluation.



	Evaluation: after
Comment on how engaging, interesting and informative your talk was. Provide evidence to support your evaluation.
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